MANTUA CITIZENS’ ASSOCIATION, INC.

BYLAWS

ARTICLE I

NAME AND LOCATION

Section 1.  Name:  The Mantua Citizens’ Association, Inc. is a Virginia nonprofit, nonstock corporation incorporated under the Virginia Nonstock Corporation Act (Chapter 10 of Title 13.1 of the Code of Virginia).

Section 2.  Principal Office:  The principal office of the Corporation, hereinafter called the Association, shall be located in Fairfax County, Virginia, at a location as designated by the Board of Directors. 

ARTICLE II

PURPOSE

The purpose of the Association is as set forth in the Articles of Incorporation.  It shall be nonpartisan and nonsectarian, may cooperate and affiliate with civic organizations and associations and such other organizations as may assist the furtherance of the purpose of the Association, and shall inform the community by periodically publishing and distributing a newsletter and directory.

ARTICLE III

MEMBERSHIP

Section 1.  Eligibility:  The membership of the Association shall be open to resident and non-resident property owners and tenants within the geographical area denoted on the map attached and made a part of these bylaws.  No person under eighteen (18) years of age shall be a member of the Association.

Section 2.  Membership:  Membership shall be granted annually to each eligible household upon the payment of annual membership dues as determined by the membership, provided that written notice of  any proposed change in dues is published in the Mantua Newsletter.  The membership year shall run from July 1 to June 30 of the following year.  Member voting privileges will continue until the completion of the annual membership drive as announced in the Mantua Newsletter.

Section 3.  Voting:  Each member household shall be entitled to one (1) vote provided membership is current.

ARTICLE IV

 OFFICERS

Section 1.  Officers:  The officers of the Association shall consist of a President, Vice President, Recording Secretary, and Treasurer.
Section 2.  Eligibility:  Only members of the Association shall be eligible for election as an officer.  A person shall not be eligible to be elected to serve more than two (2) consecutive terms in the same office.

Section 3.  Election and Term:  The President, Vice President, Recording Secretary, and Treasurer of the Association shall be elected by majority vote at the annual meeting of the Association in May.  They shall be elected annually and shall serve for a one-year term or until their successors are elected.

Section 4.  Vacancies:  Any vacancy occurring in an elected office shall be filled for the unexpired term by nomination from the floor and by a majority vote at the next regular meeting.  Pending the election of a new officer, the President may appoint a member of the Association to fill the vacancy temporarily.

Section 5.  Nominating Committee:  A Nominating Committee of five (5) members shall be elected by a majority vote at the regular membership meeting in March to present a slate of one (1) or more candidates for each elective office for election at the May meeting.  Nominations may be made from the floor.  The Nominating Committee shall present its slate to the Board at its April meeting.  The slate shall be published in the Mantua Newsletter in May prior to the election at the May annual meeting.  The President shall have served at least one (1) year on the Board of Directors.  The officers elected at the May meeting shall take office on July 1.

Section 6.  Duties:  In addition to those duties as directors of the Association, the duties of the officers shall be such as usually pertain to their respective offices and as defined in these bylaws.

      a.  President:  The President shall preside at all meetings of the Association; shall appoint special committees as are necessary; shall appoint standing committee chairmen, subject to the approval of a majority of the elected officers; shall ensure that the duties of the elected officers and the committees are carried out; shall have general supervision of the Association’s affairs; shall ensure that all written records are preserved; and shall speak on behalf of the Association.  The President may assign any duty to another officer or member of the Association.  The President shall be ex officio a member of all committees except the Nominating Committee.

      b.  Vice President:  The Vice President shall perform the duties of the President in his/her absence, and shall perform such other duties as may be assigned by the President.

     c.  Recording Secretary:  The Recording Secretary shall record the meetings of the Board of Directors and of the Association; shall assume the duties of the President and the Vice President in their absences; and shall perform such other duties as may be assigned by the President.  

     d.  Treasurer:  The Treasurer shall collect, deposit, and disburse all funds of the Association and maintain complete and accurate financial records; shall serve on the Budget Committee; shall submit annually a proposed budget to the membership for adoption following approval by the Board of Directors; shall publish in the Mantua Newsletter an annual end-of-year financial report.

          (1)  The financial records of the Treasurer shall be reviewed within sixty (60) days after the close of the fiscal year on June 30, or a change in Treasurer, by a qualified person or persons appointed by the President. A report of this audit shall be made at the next regular meeting of the membership.

          (2)  Checks of the Association shall be signed by the Treasurer or the President.
     e.  Immediate Past President:  The Immediate Past President shall be a member of the Board of Directors to serve primarily for purposes of providing advisory services and continuity. 

Section 7.   Removal:  An officer may be removed from office upon written complaint of ten (10) or more members of the Association.  Such complaint shall be submitted at a regular membership meeting.  A hearing on the complaint shall be held at a regular or special membership meeting not more than eight (8) weeks after submission of the complaint and after notice to the membership of such complaint.  Disposition of the complaint shall be by ballot and removal shall require a three-fourths (3/4) vote.

ARTICLE V

MEMBERSHIP MEETINGS

Section 1.  Regular Meetings:  The regular meetings of the Association shall be held in September, November, January, March and May at such time and place as designated by the Board of Directors.  The Board of Directors, as becomes necessary, may change the month of the regular meetings and fix the day, time and place for all membership meetings.

Section 2.  Annual Meeting:  The annual meeting of the Association shall be held during the month of May each year.

Section 3.  Special Meetings:  Special meetings of the Association may be called by the President or by a majority of the Board of Directors.  The purpose of the meeting shall be stated in the call for such special meetings.  The President shall call a special meeting whenever twenty-five (25) or more members of the Association request such a meeting in writing.

Section 4.  Quorum:  The quorum for meetings of the members of the Association shall be twenty-five (25) members. 

Section 5.  Notice:  Official notice of  membership meetings shall be in writing and delivered to the membership within a reasonable time prior to the day of such membership meeting.

ARTICLE VI

BOARD OF DIRECTORS

Section 1.  The membership of the Board of Directors shall include the elected officers, the Immediate Past President and the Chairmen of the Standing and Special Committees.  The President shall appoint the committee chairmen subject to the approval of a majority of the elected officers.
Section 2.  Duties:  The Board of Directors shall manage the affairs of the Association in compliance with the Articles of Incorporation and these Bylaws.

Section 3.  Meetings:  The Board of Directors shall hold regular monthly meetings from August through June, with the exception of December, unless otherwise ordered by the elected officers.  The day and time shall be determined by the Board.  Meetings of the Board of Directors shall be open to members of the Association.

Section 4.  Transition Meeting:  The transition meeting of the outgoing and incoming Board of Directors shall be held after the May annual membership meeting and prior to July 1.  At this meeting the outgoing officers and directors will provide appropriate briefings, reports and other records to the incoming officers and directors.

Section 5.  Special Meetings:  Special meetings of the directors may be called by the President with at least twenty-four (24) hours’ notice and shall be called by the President upon the written petition of three (3) directors.

Section 6.  Quorum:  The quorum for meetings of the Board of Directors shall be ten (10) members provided that at least two officers are present.

ARTICLE VII

COMMITTEES

Section 1.  Standing Committees:  There shall be the following Standing Committees:  Architectural and Environmental Review (AERC), Bylaws, Community Enhancement, Covenants, Directory, Federation, Hospitality, Information Services, Kena-Community, Mantua PTA Liaison, MCA-Texaco Liaison, Membership, MOMS Liaison, Neighborhood Watch, Newsletter Circulation, Newsletter Editor, Olam Tikvah Liaison, Parks and Environment, Pickett Road Tank Farm, Planning and Zoning, Providence District Council, Transportation, and Women’s Club Liaison.

Section 2.  Composition:  The committee chairmen shall appoint the members of their committees.

Section 3.  Duties:  Committees shall follow procedures as stated in the parliamentary authority and shall perform such duties as determined by the President and by the appropriate job descriptions.

Section 4.  Special Committees:  The President shall appoint such special committees as are necessary to carry out special projects of a temporary nature.

ARTICLE VIII

PARLIAMENTARY AUTHORITY

These Bylaws and the current edition of Robert’s Rules of Order Newly Revised shall govern the order of business and procedures of all meetings.

ARTICLE IX

AMENDMENTS

The Articles of Incorporation and the bylaws of the Association may be amended, in whole or in part, by a two-thirds (2/3) vote at any membership meeting provided that written notice of such proposed amendments shall have been sent to all members within a reasonable time prior to the meeting at which they are to be discussed.  The vote on the amendment(s) shall be taken at the next regular membership meeting.

Adopted by MCA membership on January 20, 1999
Revision adopted May 2005
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